[Tpunoxxenue Ne 9

HNHCTpyKTHBHBIE MATEePHAJbI JIsl JIMI, IPUBJIEKAEMbIX K IIPOBEACHUIO
HUTOT0BOI0 COUYMHEHUS (M3JI05KEeHUS)

1.MHcTpYyKIUA IS PYKOBOAUTEJISI 00pa30BaTeILHOM OPraHu3anuu

Ha 3Tane noaroToBKU K NPOBEIEeHUI0 HTOTOBOT0 COUYMHEHUS (U3JI07KEHHS)

PykoBogutens  MOMDKEH ~ O3HAKOMHUTBCS C  HOPMATUBHBIMH  MPABOBBIMH
JOKYMEHTAMH, PETIIaMEHTUPYIOIUMHU TTPOBEICHUE UTOTOBOTO COYMHCHMS (M3JI0KCHHS ):

NOPSAJIKOM TPOBENCHUS MTOrOBOIO COYMHEHUS (M3JIOKEHHS) HAa TEPPUTOPHUH
Psasanckoii ob6macTu, onpeaeneHHbIM MUHIUCTEPCTBOM 00pazoBanus Ps3anckoii obnacTy;

METOAMYECKUMH  Marepuanamu  PocoOpHaa3opa,  peKOMEHAYEeMBIMH K
WCIIOJIb30BAHMIO TIPU OPTraHU3aIlliY U TIPOBEJICHUU UTOTOBOT'O COUMHEHUS (U3JI0KEHNUS);

WHCTPYKIIMEH, OMpEeeNsIonie mopsok paboThl PYKOBOJIUTENS 00pa30BaTeIbHOM
OpraHu3allii, a TaKXKe HHCTPYKIUSAMU, OMPEICSISIIONMMHI TOPSA0OK padoThl JIHII,
MIPHUBJICKAEMBIXK ITPOBEJICHUIO HTOTOBOT'O COYMHEHUS (M3JI0KCHHUS);

MpaBUJIAMHU 3aMOJTHEHHs OJJaHKOB UTOIOBOI'O COUMHEHUS (M310KEHU).

B nensix mpoBeieHNsI UTOrOBOTO COYMHEHHUS (M3JI0KEHUSI) He MO3/Hee YeM 3a JIBe
HejleJIU /10 HA4aJia MPoBeJeHHs] UTOrOBOI0 COUYMHEHMA (M3J10:KeHHUsl) PYKOBOIUTEIIO
00pa3zoBaTebHON OpraHU3aIMi HEOOXO0IUMO:

OpraHU30BaTh PETUCTPALUIO OO0YUYAIOIIUXCS, SKCTEPHOB JJIsl YYacTUS B UTOTOBOM
COUYMHEHUU(U3TI0KEHUH) B COOTBETCTBUU C UX 3asIBICHUSIMU;

OTIPENETNTh HM3MEHEHHs TEKYIIEero paclHCaHusl 3aHATHH 00pa30BaTeIbHOMN
OpraHu3alyy B JHU MPOBEACHUS UTOMOBOT'O COUMHEHUS (M3TI0KEHU);

MO/l TIOJMUCh O3HAKOMHUTH CIICLIUATUCTOB, TPHUBJICKAEMBIX K TMPOBEACHUIO H
IIPOBEPKE HMTOTOBOTO COYMHEHUS (U3JIOKEHHUS), O TOPSJIKE TPOBEIACHUS W IMPOBEPKHU
UTOTOBOT'O COYMHEHHUS (M3JI0KCHMs) Ha TEPPUTOPUHM PA3AHCKOM 00JacTH, a TaKkKe
U3JI0O)KEHHOM B METOJIMYECKUX MaTepuanax PocoOpHam3opa, pPEKOMEHIYEMBIX K
UCTIOJIb30BAHMIO TIPU OPTraHU3alliy U TIPOBEJICHUN UTOTOBOTO COUMHEHUS (U3TI0KEHNUSA);

OpraHu30BaTh O3HAKOMJIEHME OOYy4YaloIIUXCSd M UX poauTenedl  (3aKOHHBIX
npencraBureneil) ¢ IlamsTko O mToOpsake NPOBENEHUS UTOTOBOTO COYMHEHHUS
(u3noxenus ) (cM. [Ipunoxenue Ne 5).

He no3aHee 4em 3a 1eHb /10 NPOBeIeHHsI HTOTOBOI'0 COYMHEHUS (M3J105KeHMsT):

MIPOBECTU TPOBEPKY TOTOBHOCTH 0OOpPa30BaTENbHON OpraHu3alUd K MPOBEICHUIO
UTOTOBOI'O COYMHEHUSI (U3JI0KEHUS):

OMpeNeNuTh HE0OXOAMMOE KOJUYECTBO YUYEOHBIX KaOMHETOB B 00Opa3oBaTelbHOMU
OpraHu3aly JJIsl TMPOBEJIEHUST MTOTOBOTO COYMHEHMS (M3JI0KEHUs) U paclpenesuTh
MEXIy HHUMH YYaCTHUKOB MTOTOBOTO COYMHEHHUs (HM3JI0KEHUS) B MPOU3BOJIHLHOM
nopsinke (popma MC-04 «Croucok y4aCTHHKOB MTOTOBOTO COYMHEHUS (U3JIOKCHUS) B
OO (mecTe mpoBeACHUS)»), MPU PACTPECICHUN YYACTHUKOB HTOTOBOTO H3JI0KCHHS
HEOOXOJIMMO Y4€CTh, YTO YYACTHHKH, KOTOPHIM TEKCT ISl U3JIOKEHHUsS BbigaeTcs Ha 40
MUHYT JJIs1 YTCHHUSI, JTOJDKHBI OBITh PAcpe/IeICHbl B OTACIbHBIN yueOHbI KaOWHET s
NPOBEACHUS WTOTOBOTO HM3J0XKEeHHA. KaTreropuueckn HE PEeKOMEHIYETCS pachpenesiaTh
YYaCTHUKOB HTOTOBOTO H3JIOKEHUS, KOTOPBIM TEKCT IJisi W3JI0KEHHUS BBIJACTCS s
yreHuss Ha 40 MUHYT, B OJAWH y4eOHBbIII KaOMHET BMECTE C y4YaCTHUKAMH HUTOTOBOTO
U3JIOKCHUS, KOTOPBIM TEKCT JUISI HWTOTOBOTO W3JIOKEHUS 3a4UTHIBACTCS WICHOM
KOMUCCHH TIO TIPOBEJICHUIO HTOTOBOTO COUMHEHUS (M3JI0KEHUS);

MPOBEPUTH HAJTUYHME MECTa JJI XpaHEHUS JIMYHBIX BElIel y4aCTHUKOB HTOT'OBOTO
COUMHEHUS (M3JI0KEHUST), KOTOPOE MOXKET OBITh OPTaHU30BAHO B YUYEeOHOM KaOWHETE, Te



IMIPOBOAUTCSA UTOIOBOC COYMHCHHUC (I/ISJ'IO)KGHI/IG);

OpraHM30BaTh IPOBEPKY pPabOTOCIIOCOOHOCTH TEXHUYECKUX CPEICTB, CPEACTB
BUJICOHAOTIOICHNS B YUEOHBIX KaOUHeTax (B Cilyuyae, €CJIM CPeJCTBAa BUACOHAOIIOICHUS
YCTaHOBJIEHBI);

MPOBEPUTH HAJIMYUE YACOB, HAXOJSAILIUXCS B IOJIE 3PEHHS YYACTHUKOB, B KaXKIOM
KaOMHEeTe,C MPOBEICHUEM MPOBEPKH X PAOOTOCIIOCOOHOCTH;

MOATOTOBUTh UYEPHOBUKM HA KaXJOr0 YYaCTHUKAa HWTOTOBOIO COYMHEHMS
(m3moxenus) (MUHMMAJIbHOE KOJIWMYECTBO — JIBa JIMCTA), a TAaKXKe JIOMOJHUTEIIHHBIC
YEPHOBUKH,

MOJITOTOBUTH B HEOOXOAMMOM KOJMYECTBE MHCTPYKIIUU ISl YHACTHUKOB UTOTOBOTO
COUYMHEHUS (M3JI0KEHUS), 3aUUTHIBAEMbIEC YJIEHOM KOMHCCHUU IO TPOBEACHUIO UTOTOBOTO
COUYMHEHUS (M3JI0’KEHUsI) B yueOHOM KaOMHETEe mepe]l Ha4aJlioM MPOBEICHHS UTOTOBOTO
COuMHEHHUs (M3MOKEeHHWs) (OJHA WHCTPYKIMS Ha OJIWH Y4eOHBIM KaOWHET) (cM.
[Tpunosxxenue Ne 10);

MOATOTOBUTh WHCTPYKIMH JJIi YYACTHUKOB HUTOrOBOTO COUYMHEHHS (M3JI0KECHMUS)
(Ha kaxxoro yyactHuka) (cm. [Ipunoxenus Ne 11, 12);

oOecrieynTh TOJNydYeHHE OJAHKOB HWTOTOBOTO COYMHEHHUS (M3NIOKEHUS) U
otyetHbIX (hopm B PLHO/MOVYO;

OpraHu30BaTh obecrnieueHue YYaCTHUKOB UTOTOBOTO COUYMHECHUS
opborpadpuueckumu  ciaoBapsMH, ~ YYACTHUKOB  HMTOTOBOIO  U3JOXKEHUS  —
ophorpaduueckumMu 1 TOTKOBBIMU CIIOBAPSIMU;

o0ecreunTh HaIU4Yhe HEOOXOAMMBIX TEXHUUYECKUX CPEJICTB, TMO3BOJISIONIINX
OCYUIECTBUThH ayJMO3aMUCh YCTHBIX OTBETOB B CIydae ClIayd HUTOTOBOIO COYMHEHUS
(M3JI0KEHUSI) YYACTHUKOM COYMHEHHUS (M3JIOKEHHs) B YCTHOW (opme (Hampumep,
KOMITBIOTEP, OCHAICHHBI MUKPO(GOHOM, TUKTO(OH).

B neH» mnpoBeneHMsi MTOrOBOr0 COYMHEHHS (U3JI0KEHUSI) PYKOBOAMTE]b
00s13aH:

MPOBEPUTh TOTOBHOCTh Y4YEOHBIX KAOMHETOB K TMPOBEACHUIO HTOTOBOTO
COUMHEHUS (M3TI0KEHNUSA);

MPOBECTU MHCTPYKTAX JIUI, MPUBJIEKAEMBIX K MPOBEICHHUIO UTOIOBOI'O COUMHEHUS
(U370KEHUS), MO TOPSAKY U TpoLeAype MPOBEICHUS HUTOTOBOIO COYMHEHUS
(M370KEHUS);

pacrpenenuTh WICHOB KOMUCCHH IO TPOBEACHUIO HMTOTOBOTO COYMHEHUS
(M3710XKeHUs )10 YUeOHBIM KaOUHETaM;

00ecrneunTh BXOJ] YYaCTHUKOB UTOTOBOTO COUYMHEHHUS (HU3JI0KEHUS) B
obOpazoBatenpHyroopranu3anuio HaurHas ¢ 09:00 mo MecTHOMY BpEMEHH.

Briath uieHaM KOMHCCUH MO MIPOBEACHUIO UTOTOBOTO COUMHEHUS (M3JI0KEHUS):

MHCTPYKUUHU JIJISl YYaCTHUKOB UTOIOBOTO COUYMHEHMS (M3JI0KEHMS), 3aUUThIBAEMbIE
YJIEHOM KOMHUCCHHM TIO TPOBEACHUIO HTOTOBOIO COYMHEHHUS (M3TOXKEHHUS) B yuyeOHOM
KaOMHETEe Tepea HadajJoM TMPOBEACHHS HTOTOBOIO COYMHEHHUs (W3JIOXKeHHUs) (oaHa
WHCTPYKIIMSI Ha OJIUH KaOWHET);

WHCTPYKUUU JJIS YYaCTHUKOB UTOTOBOTO COYMHEHHUs (M3JIOKEHHUs) (Ha KaXI0ro
y4acTHHKA OTAEIBHO);

OJIaHKH UTOTOBOTO COYMHEHMSI (M3TI0KEHNUS);

YEpHOBUKH (2 NMCTAa HAa OJHOTO YYAaCTHUKA MTOTOBOT'O COYMHEHUS (M3IIOKEHUSA);

OTYETHBIC (DOPMBI J1JIs1 TPOBEJICHUS UTOTOBOTO COUYMHEHHUSI (U3JI0KEHUS);

opdorpadpuueckne  crmoBapu  JUISI  YYACTHHKOB  HMTOTOBOTO  COYMHCHHS
(opdorpaduyeckre v TOIKOBBIC CIOBAPH J1JIs1 YYACTHUKOB M3JI0KECHHUS).

Jlath yKkazaHue TeXHHYECKOMY creuuanucty B 09:45 moayduTh TeMbl COUMHEHUS
B COOTBETCTBUM C HMHCTPYKUMEH [JIsi TEXHUYECKOIO CIELHAINCTa MO IOJIYyYECHHIO
KOMILIEKTOB TE€M UTOTOBOro counHeHus (cMm. [Ipunoxenue Ne 7).

Haumnaa ¢ 09:45 1nmo MecTHOMY BpPEMEHH BbLAATh 4YJI€HAM KOMHCCHM IO



MPOBEJICHUI0O UTOTOBOTO COYMHEHUS (M3JI0KEHHUsS) TEMbl COUMHEHUS (T€Mbl COUYMHEHUS
MOTYT OBITH pacneyaTaHbl Ha KaXJOr0 Yy4YacTHUKAa WJIM pPa3MEIIEHbl Ha JOCKe
(MHPOPMALTMOHHOM CTEHJE), TEKCTHI JIJIs1 U3JI0KEHUSI.

IIpoBenenne HTOrOBOIro COMMHEHUS (M3J10KEHMST)

Ha sTane npoBeneHust UTOTOBOTO COUMHEHHUS (U3JI05KEHUSI) PYKOBOAUTEIb:

oOecrieurBaeT KOHTPOJb TPOBEACHHUS UTOTOBOTO COYMHEHHUS (M3JI0XKEHUsS) B
o0Opa3oBaTeIbHON OpraHU3aluu;

paccMmaTpuBaeT HHGOPMAIIUIO, TTOJYYSHHYIO OT YJICHOB KOMUCCHUU TI0 TIPOBEJECHUIO
UTOTOBOIO COYMHEHMS (M3JI0KEHHS), MNSKYPHBIX M HHBIX JIMI O HApPYIICHUSX,
BBISIBJICHHBIX MPU MPOBEICHUU UTOTOBOTO COYMHEHHS (MU3JIOKEHHS), TPUHUMAET MEpPHI
10 MPOTUBOACHCTBUIO HAPYLIEHUSAM YCTAHOBJICHHOTO MOPS/IKA MPOBEAEHUS UTOTOBOTO
counMHEeHUs (M3JI0XKEHUs), B TOM YHCJIE OPraHW3yeT MPOBEICHUE MPOBEPOK MO (haKTam
HapYIICHHs YCTAHOBJICHHOTO MOPs/IKa MPOBEICHHS UTOTOBOI'O COUYMHEHUS (M3JI0KEHNUS);

B Cilydyae yrpo3bl BO3HMKHOBEHMS YpPE3BBIYAHON CHUTyallUM NPUHUMAET
pelieHrne 0 TMEepPeHOCe MPOBEACHUSI WTOrOBOIO COYMHEHMS (M3JI0KEHHUs)) B JPYyroe
MECTO TMPOBEICHUS WA HA APYTOW J€Hb, MPEIYCMOTPEHHBIN paclUCaHUEM MPOBEIACHUS
UTOTOBOTO COYMHEHMS (M3JI0KEeHHsI) (II0 COTIIACOBAaHUIO C MUHHCTEPCTBOM O0Opa30BaHUS
Ps3anckoit obnmactu). PykoBonuTtens o0pa3oBaTelbHONW OpPraHM3aIlMd OTOBEIIAET BCEX
YYaCTHUKOB O BPEMEHM M MECTE€ MOBTOPHOIO IMPOBEJAEHUS HTOrOBOTO COUYMHEHHS
(M3IOKEHUS).

3aBepuieHre HTOTOBOT0 COYMHEHMS (U3J10/KEHUS)

[To okOHYaHHM UTOTOBOTO COYMHEHUS (HM3JI0KEHHSI) PYKOBOIUTEIb:

INPUHUMAET y YJIEHOB KOMHCCHUM MO MPOBEACHUIO MTOTOBOTO COYMHEHUS
(u3mokeHus1) OJIaHKH PETUCTPAUH, OJIaHKU 3aMuCcH (JOMOJHUTENbHbIC OJAHKU 3aIHCH),
YEPHOBUKHM, a TakKKe OTYETHbIE (QOpPMBI JIsI TMPOBEICHUS HMTOTOBOTO COUYMHEHUS
(M370XKEHUS);

neperaeT TEXHUYECKOMY CHEIUAINCTy OpPUTHHAIBI OJNAHKOB PErHCTpAlluu U
0JIaHKOB 3aMUCH (JOTIOJIHUTENbHBIX OJaHKOB 3aMMCH) YYaCTHUKOB UTOTOBOIO COUMHEHUS
(u370XKEHMS) ISl OCYIIECTBICHHUS KOMUPOBAHUS; KOMUPOBaHHE OJAHKOB HTOTOBOTO
COUMHEHUs (M3JIOKEHMs) C BHECEHHOW B OJIaHK PETHUCTpallUd OTMETKON «X» B ToJie
«He 3akoHumnm» winm «YganeH», MOATBEPKIACHHOW MHOAMMCHIO YJIE€HA KOMHCCUU IO
MIPOBEACHUIO UTOTOBOTO COYMHEHHUs (M3JI0KEHUS), HE MPOU3BOJUTCS, MPOBEPKA TaAKHUX
COUMHEHUH (M3J10KEHUI) HE OCYIIECTBISETCS.

oOecrieuynBaeT HaJeKHOE XpaHEHUE OPUTHHAIOB OJIAHKOB MTOTOBOTO COUYMHEHUS
(m3moxkeHus1) 10 MoMeHTa ux HampamieHuss B PIIOU (B ceiide, pacmoiokeHHOM B
KaOMHETe pyKOBOIUTENST 00pa30BaTEIHbHON OPraHU3aIlNH );

oOecrieynBaeT ydeT OJaHKOB WTOTOBOTO COUYMHEHHUS (M3JIOKEHHS) C BHECEHHOU
orMeTkoM B nonst  «He 3aBepmmny wnm  «YpaneH», NOATBEPKICHHOW TMOIIUCHIO
YyjieHa KOMHCCHUMIIO MPOBEICHUIO UTOTOBOTO COUMHEHHUS (M3TI0KEeHUS ), BMeCTe ¢ popMoi
NC-08 «AKT 0 JOCPOYHOM 3aBEPIICHHM HANUCAaHUS UTOTOBOIO  COYMHEHUS
(M3MOKEHUs1) TO YBAaXHUTEIbHBIM mpuuuHam» uinu  ¢opmoit MC-09 «AkT 00
YAQICHUN YYaCTHUKA UTOTOBOTO COYMHEHUS (M3JI0KEHUS )» ITIs OCTEAYIOIIETO JI0MyCcKa
YYaCTHHUKOB, HE 3aBEpUIMBIIMX HAMKHCAHME HTOTOBOTO COYMHEHUS (M3JI0KEHHs) IO
YB@XKUTEIbHBIM IIPUYMHAM, a TAKXKE€ YYACTHUKOB, YJAJIEHHBIX C UTOTOBOI'O COUYMHEHUS
(u370KEHMS) 3a HapylleHUE TpeOOBaHM, K MOBTOPHOUM caye MTOTOBOTO COUYMHEHMS
(M37105KEeHMS) B TEKYIIEM y4eOHOM ro/ly B JOTIOJHUTEIbHBIE AATHl.

Ha 3Tane npoBepKu UTOTOBOr0 COYMHEHUS (M3JI0KEHHS):

oOecrieunBaeT HEOOXOIMMBIMU TEXHUYECKUMU CpEACTBAMU (KCEPOKC, CKaHep,
KOMITBIOTEP C BO3MOKHOCTBIO BbIX0J1a B ceTh «HTEepHET», a TaK)Ke C yCTAaHOBJICHHBIMU
Ha HEro CHElUATU3UPOBAHHBIMH MPOTPAMMAaMH, IO3BOJISIOINIUMUA aBTOMATUYECKH
IPOBEPATH TEKCThl Ha HAJIMUYME 3aUMCTBOBAHUN M JAp.) SKCIEPTOB YISl OCYLIECTBICHHUS
MPOBEPKHU U OLIEHUBAHUS UTOTOBOIO COUYMHEHUS (U3JI0KEHHUS);



OPUHUMAET pElIeHHEe O HEOOXOJUMOCTH BO3JOXKEHUS Ha TEXHHYECKOIo
CHENMAaINCTa O0s3aHHOCTH IO OCYIIECTBICHUIO MPOBEPKH COOIIONCHUS YYaCTHUKAMU
UTOTOBOTO COYMHEHUS (M3n0xkeHus) TpedoBanust Ne 2 «CaMOCTOSITENIbHOCTh HaMCaHUs
UTOTOBOTO COYMHEHUS (M3JI0KEHUS)» B COOTBETCTBHHM C MOPSJIKOM, OIPEIEICHHBIM
MHUHHCTEPCTBOM  oOpa3zoBaHus  Ps3aHckoit  obOmactu; B cioyyae — NPHUHATHUSA
COOTBETCTBYIOLLIETO PEIIEHUS K OKCIEPTYy MOCTYNAalOT HWTOTOBBIE COYMHEHMS
(M3710KEHHUS), MPOIIEAIINE MIPOBEPKY Ha BBITIOJIHEHUE TpeboBaHUs
Ne 2 «CaMOCTOATENEHOCTh HAMMMCAHUSI UTOTOBOTO COYMHEHMUS (M3JI0KECHHUS )».

B Cllydyae CJa4yd WTOTOBOTO COYMHEHHUs (M3JI0KEHHS) YYACTHUKOM COUYMHEHMS
(M3M0KEeHUS) B YCTHOM (pOpME OCYIIECTBIISAET KOHTPOJb BHECEHHS B OJIAaHK PETHUCTpaIliu
YKa3aHHOTO YYaCTHMKAa HWTOTOBOTO COYMHEHHUS (M3JIOKEHUS) OTMETKU «X» B TOJIe
«B yctHOI (opme», TMOATBEPKACHHOM MOIMUCHIO0 UYI€Ha KOMHMCCHUU IO TPOBEICHHUIO
UTOTOBOTO COYMHEHHUS (M3JI0KEHUS), JUIsl MOCIEAYIOIIe KOPPEKTHOM o00paboTKu u
MPOBEPKH OJIaHKOB UTOTOBOTO COYMHEHUS (M3JI0KEHHS) TAKOTO YYaCTHHKA;

o0OecrieuynBaeT MPOBEPKY U OLIEHMBAHME WTOTOBOTO COYMHEHUS (M3JIOKEHMS) B
COOTBETCTBUHU C KPUTEPHUSIMHU OLICHUBAHUS B YCTAHOBJIEHHBIE CPOKH (MPOBEpKaA JOJIKHA
3aBEPIIUTHLCS B CPOKH, YCTaHOBIIEHHBIE MyHKTOM 29 Tlopsinka mposenenus [1A);

oOecrieuynBaeT JIOCTaBKy OPUTUHAJIOB OJIAHKOB UTOTOBOTO COYMHEHUS (U3JI0KECHHS)
YYaCTHUKOB HMTOTOBOI'O COYMHEHHS (M3JIOKEHHS) C BHECEHHBIMM B HHUX PE3yJIbTaTaMU
MPOBEPKH MO KPUTEPHUSIM OIICHUBAHUS U OLICHKU («3aueT»/«He3adeT»), B TOM YHCIIE
OpUTHHAJIBI OJaHKOB UTOTOBOTO COYMHEHHMS (MU3JIOKEHHS) C BHECEHHOM OTMETKOM «X»
B nonst «He 3akoHumin» u «Y najeH», NOATBEPKIACHHOW MOAMUCHIO WIEHA KOMUCCHH I10
MPOBEJCHUIO HWTOTOBOro counHeHus (u3noxkenusi), B PILOW nmna mnocnenyromeit
00paboTKH.

2.HCTpYKIMS JIsl TEXHUYECKOIr0 CIelHaJTucTa NPU NPoBeAeHUuH
HTOTOBOTr0COYMHEHUS (M3J105KEHMS)

He mno3gnee 4yem 3a JeHb 10 Hayajla NpPOBeJAeHHS HTOTOBOI0 COYMHEHHS
(M3J107KeHNs1) TEXHUYECKUH CIeNUATNCT 00sI3aH:

MOATOTOBUTh M TMPOU3BECTH MPOBEPKY PabOTOCTIOCOOHOCTH TEXHUYECKHUX CPEJICTB B
BbIICIECHHOM MOMEIIEHUU.

JlaHHOE TOMEIIEHHE JIOJDKHO OBITh 00OpYAOBaHO CIEAYIONIUMU TEXHUYECKUMHU
CpEIICTBAMH:

Tene(pOHHOMN CBSA3BIO PUHTEPOM;

KOIMUPOBAJIBLHBIM alTapaToM (CKaHEPOM);

MEePCOHATBHBIM KOMITBIOTEPOM, MOIKIIOUEHHBIM K ceTh «HTepHeT», NS MOTyUYeHUs
KOMIIJIEKTOB TEM UTOTOBOT'O COUMHEHHS (TEKCTOB /Il UTOTOBOTO U3JIOKEHHS).

OpranuzoBarh I€4aTh OTYETHBIX (HOPM 7l TPOBEACHHUS HUTOTOBOTO COYMHEHUS
(M3mOXKEeHUS).

KomupoBanue 0JIaHKOB UTOTOBOTO COYMHEHMS (M3JIOKEHHUS) MPU HEXBATKE OJTAHKOB
WUTOTOBOTO COYMHEHMsI (M3JIOKEHUS])) B MeECTax IMPOBEJICHUS WTOTOBOTO COUYUHEHHS
(M3mokeHMs) 3ampenieHo, TaKk KakK Bce OJIAHKW HMMEIOT YHHUKaJIbHBIA KOJ pabOTHI U
pacnevaTbIBalOTCs MOCPEICTBOM CIEIHATU3UPOBAHHOTO IPOTPAMMHOTO 00ecIieYeHUsI.

B 1enb mnpoBeneHHsi MTOrOBOr0 COYMHEHHMSI (M3JI0KEHUS) TEXHUYECKOMY
CIeHAJIUCTY He00X0AUMO:

B 09.45 mnonyuuth TeMbl COYMHEHUSI B COOTBETCTBUM C HWHCTPYKLUHEH st
TEXHUYECKOr0 CHeUalicTa MO TMOJYYEHHUIO KOMIUIEKTOB T€M MTOTOBOTO COUYMHEHUS
(cm. Ipunoxenue Ne 7);

Pa3MHOXHUTH UX B HEOOXOJAMMOM KOJIMYECTBE U MEPEAATh UX PYKOBOJUTEIIO (TEMBI
COUYMHEHHUSI MOTYT OBITh pacrieyaTaHbl HA KaXKIOT0 YYaCTHHKA WJIA Pa3MEIIeHbl Ha JOCKE
(MHpOPMALITMOHHOM CTEHJE);



nepeiaTh TEKCTHI 7Sl U3JI0KEHUS, PAa3MHOXKHUB UX B HEOOXOIMMOM KOJIHYECTBE; IS
Y4acTHUKOB u3nokeHuss ¢ OB3  (royxux, cnabocnplammx, YyYacTHHKOB €
paccTpoiicTBaMU ayTUCTUUYECKOTO CIIEKTPa) TEKCT JIJISl M3JIOKEHHUS MeUaTaeTcsl Ha KaXK0To
YYaCTHUKA U3JI0KEHHS OTJIEIIbHO;

OKa3bIBaTh TEXHUYECKYIO MTOMOIIb PYKOBOJIUTEIO U WiIEHaM KOMUCCHUU 11O
MIPOBEJICHUIO UTOTOBOTO COUMHEHUS (M3TI0KECHUS).

Ilo OKOHYAHMM WTOrOBOI0 COYMHEHHUSl (M3JI0:KeHMs), a TaKKe B PaMKax
OPraHM3aluM TMPOBEPKM MTOIOBOr0 COYMHEHHMs (M3JI0KEHHMS])) TEeXHHMYECKUil
CIEIHAJIUCT 0JIKEH:

MOJITOTOBUTh M MIPOU3BECTH MPOBEPKY PabOTOCTIOCOOHOCTH TEXHUYECKUX CPEJNICTB
(kcepokc, ckaHep, KOMIIBIOTEP C BO3MOXKHOCTBIO BbIX0/a B ceTh «MHTEpHET», a Takxke C
YCTAHOBJICHHBIMH Ha HEr0 CHEIUAIU3UPOBAHHBIMU TMPOrpaMMaMU, MO3BOJISIOIIMMU
aBTOMATHUYECKH MPOBEPATh TEKCThl HAHAJIUYME 3aMCTBOBAHUH U 1Ip.);

NPUHITH Y PYKOBOJMTENSI OPUTHMHAJBI OJAaHKOB PErHCTpallii U OJIAHKOB 3alUCU
(TOTIOTHUTENHHBIX OJIAHKOB 3aMKCH) JJIsl OCYIIECTBICHUS NX KOTMPOBAHUS; KOIIMPOBAHUE
0JJAaHKOB MTOIOBOIO COYMHEHHUS (M3JIOKEHHSA) C BHECEHHOW B OJIaHK perucTparuu
otMeTkon «X» B mosst «He 3akoHUmm» wim «YaaneH», NOATBEPKIACHHOU IOANMUCHIO
YjieHa MO MPOBEPKE UTOTOBOI'O COUYMHEHMS (M3JI0KEHHUsSI), HE MPOU3BOJUTCS, MPOBEpPKA
TaKuX COYMHEHHMH (M3JI0KEHMI) HE OCYIIECTBISETCA. YKa3aHHbIE OJAHKH HTOTOBOTO
counHeHus1 (u3noxkeHusi) Bmecte ¢ popmoit MC-08 «AKT O JOCPOYHOM 3aBEpIICHUU
HAMMCAaHUSI WUTOTOBOTO COYMHEHMS (M3JI0KEHUS) MO YBAKUTEIbHBIM MPUYHMHAMY WU
dopmoit UC-09 «AkT 00 ymaneHWHM y4YaCTHUKAa HMTOTOBOTO COYMHEHHS (M3JI0KEHUS)Y
NepenaTcsl PyKOBOAUTENO 00pa3oBaTENIbHOM OpraHU3alMM JJs ydeTa, a TaKkxke s
MOCJEAYIOIIEr0 JIONMYyCKAa YKa3aHHbIX YYaCTHHUKOB K TIOBTOPHOM cJaye HTOrOBOTO
COUMHEHUS (M3JI0KEHUS) B TEKYIIIEM y4eOHOM TO/1y B IOTIOJTHUTENbHBIE JATHI.

MPOU3BECTH  KONMUPOBAaHUE OJIAHKOB  pErucTpalud W OJIAHKOB  3aluCHU
(monmosHUTENBHBIX OJAaHKOB 3amucH) A nocheayrwomeid npoBepku. KomupoBanue
OJIaHKOB MPOU3BOAUTCS C YUETOM 3aIOJTHEHUS OJIAHKOB C JIBYX CTOPOH IPH JIBYCTOPOHHEH
nevyatn O1aHKoB. KonmpoBaHue OJIAaHKOB PErHCTpalliy U OJIAHKOB 3aITUCH TPOU3BOIUTCS
MOCJIEIOBATENIbHO, OJJAHK pEerucTpaluu U OJaHK 3alUCH, TOTOJHUTENbHbIE OJIaHKH 3aITUCU
JOJKHBI UATH ApyT 3a apyrom. KommnpoBanue GIaHKOB PETUCTpALMKU M OJIAHKOB 3aMUCHU
JIOJKHO TPOU3BOUTHCS B XOPOIIIEM KaueCTBE, BCE CUMBOJIBI IOJDKHBI OBITH OTIIEYaTaHbl U
YUTAEMBI JJIsI OKCIIEPTa;

0 TIOPYYEHHIO PYKOBOAMTENS O0pa30BaTeNbHOM OpraHU3alid OCYIIECTBUTH
MPOBEPKY COOJIIOJICHNS YYaCTHUKAMU HMTOTOBOTO COYMHEHHUS (M3NIOKEHUS) TpeOOBaHUS
No 2 «CamoCTOSITeNIbHOCTh HANMUCAHUS HMTOTOBOTO COYMHEHUS (M3JIOKEHHUS)» B
COOTBETCTBUU C TOPSAJIKOM, OIpPEIACICHHBIM MHUHUCTEPCTBOM oOpazoBaHus Ps3zaHckoi
o0nacTu.

[Tocme KomupoBaHHMS TEXHUYECKUW CIEIUATUCT MEPENAeT PYKOBOIUTEIIO
o0pa3oBaTeNbHONW OpraHU3allMi OPUTHHANIBI OJIAHKOB PErUCTpaly U OJaHKOB OTBETOB
VYaCTHUKOB HWTOTOBOTO COYMHEHUS (WM3JIOXKEHUs), OKCIepTaM — KOMUU OJaHKOB
perucTpaiu u 0JJaHKOB OTBETOBYYAaCTHUKOB UTOTOBOTO COUMHEHUS (M3II0KEHUSA).

3.MHCcTpYKIMS 151 4JI€HOB KOMUCCHHM 110 MPOBEIEHHI0 HTOTOBOI0 COYMHEHUsI
(13J10:KeHUA)

UieHbl KOMHUCCHUU TIO TPOBEJECHUIO UTOTOBOIO COYMHEHUS (M3JI0KEHMs) 1O Hadajia
MPOBEJICHUM  HUTOTOBOTO  COYMHEHHUS  (M3JOKEHHUs]) O00s3aHBI  O3HAKOMHUTHCS €
HOPMATUBHBIMU  TIPAaBOBBIMU  JIOKYMEHTAMH, PEIrJIAMEHTUPYIOIIMMHU  IPOBEJCHUE
WTOTOBOTO COYMHEHUS (M3JI0KEHUS):

MOPSIZIKOM TPOBEJCHUSI W TPOBEPKH HTOTOBOTO COYMHEHHUS (M3JIOKEHUS) Ha
TeppuTopun cyonrekta Poccuiickoit deneparuu, onpeneiacHabiM ONB;



METOJWYECKUMHU  MarepuasiaMu  PocoOpHam3opa,  peKOMEHIyeMbIMH K
WCIIOJIb30BAHUIO MIPU OPTraHU3alMU U IPOBEACHUU UTOTOBOI'O COUYMHEHUS (M3JI0KEHNUSA);

WHCTPYKIIUEH, OTIPEACIIAIONIEH MOPSI0K X pabOThI;

MpaBUJIaMU 3arOJTHEHUSI 0JJaHKOB UTOIOBOTO COYMHEHUS (M3JI0KEHUSA).

B n1eHb npoBeeHNsi HTOTOBOTO COYMHEHUS (MU3JI0KEHU) YJIEH KOMUCCHU 110

NMPOBEACHUIO UTOTOBOT0 COUYMHEHM S (M3JI0KEHUA) 10JIKEH:

NPOUTH HHCTPYKTAX Yy PYKOBOAWTENS OOpa30BATEIIbHON OpraHU3alud  TI0
MOPSIAKYH TIPOLIEYPE MPOBEICHHS UTOTOBOTO COUMHEHUS (M3JI0KEHNUA);

MOJIyYUTh Yy PYKOBOJUTENS OOpa30BaTeNbHON OpraHu3anuu WHGOPMAIHMIO O
pacrpeieieHUu 4JIeHOB KOMUCCHH IO MPOBEICHUI0 UTOTOBOTO COUYMHEHMS (M3JI0KEHUS )
1o yueOHbIM KaOUHETaM;

MOJIyYUTh Y PYKOBOJIUTENSI 00pa30BaTeNbHOM OpraHu3aliy Caeayoue MaTepuatbl:

-MHCTPYKIMIO  JJI1  YYaCTHUKOB  HWTOTOBOIO  COUYMHEHHS  (M3JIO0XKEHUS),
3aUUTHIBAEMYIO YJIEHOM KOMHCCHUU IO MPOBEICHUIO UTOTOBOTO COYMHEHUS (M3JI0KECHHS) B
yueOHOM KaOWHeTe Nepe]l HauajJoM IMPOBEICHHUS WTOTOBOTO COYMHEHMS (MU3JI0KEHUS)
(omHA MHCTPYKIMSA HA OJIMH yueOHbI kabunet) (cm. [Ipunoxenue Ne 10);

-MHCTPYKIUHU IJI1 YYaCTHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0KEHHUA) (Ha KaXKI0TO
ydyacTHuka) (cM. [Ipunoxenus 11, 12);

-OJIaHKU UTOTOBOTO COUMHEHUS (M3JI0KEHUS);

-4epHOBUKHU (2 MMCTa Ha OJHOTO YYACTHUKA UTOTOBOT'O COYMHEHUS (U3JI0KEHHUS);

-0T4YeTHBIE (HOPMBI AJIs TPOBEICHUS UTOTOBOTO COUMHEHUS (M3JI0KEHU).

[Ipoiitn B cBO#l y4ueOHBI KaOWHET, NMPOBEPUTH €0 TOTOBHOCTh K MPOBEICHUIO
UTOTOBOTO COYMHEHUS (M3JI0KEHUS) M IPUCTYIIUTH K BBHITIOJIHEHUIO CBOUX 00S3aHHOCTEH:

-pa3gaTh Ha paboyre MecTa YYaCTHHKOB HMTOTOBOTO COUYMHEHHS (M3JI0KEHHUS)
YEepHOBUKH (HE MEHEE ABYX JIMCTOB), HHCTPYKIUHU JJIsl yUaCTHUKOB UTOTOBOI'O COYMHEHUS
(M310XKEeHUs1) HA KaXKJIOTO yYaCTHHUKA,

-IIpOBEpUTHh Halnuue opdorpaduyeckux ciaoBapeu Mjs Y4aCTHUKOB HUTOTOBOTO
counHeHus, opdporpaduyecKux U TOJKOBBIX CIOBapei — Ui yYaCTHUKOB HTOTOBOTO
W3II0KECHHUS,

-TIOJTOTOBUTh  HA  JOCKe (MH(POPMAIIMOHHOM  CTEHJE) HEOOXOIUMYIO
nH(pOpMaIHIO ISl 3aM0THEHUS OJTAaHKOB PErUCTPALIH;

-00ecneYnTh OPraHU30BAHHBIA BXOJ YYaCTHUKOB HMTOTOBOTO COYMHEHUS
(u3n0XKeHUs1) B yueOHBIN KaOWHET.

Y4acTHUKH UTOTOBOTO COYMHEHUs (M3JI0KEHUS) PACCAXUBAIOTCS 32 paboure CTOJbI
B KaOMHETE B MPOU3BOJIBLHOM IOPsIAKE (110 OJJHOMY YEJIOBEKY 32 pabouuii CTOM).

Bo Bpemsi mpoBeneHuss UTOTOBOTO COYMHEHHS (M3JIOKEHHsS) Ha pabodyeMm cToiie
y4acTHUKA, IOMUMO OJaHKOB, TUCTOB OyMaru Jijisi YepHOBUKOB HAXOJISITCS:

-pyuKa (reieBasi WM KanWUISIpHAs C YepHUJIaMU YEPHOTO 1[BETA);

-JIOKYMEHT, YJIOCTOBEPSIOIIUI JINYHOCTb,

-1 YYaCTHHKOB HTOTOBOTO COYMHEHHS — opdorpaguueckuii ciaoBapsb,
BBIJIAHHBIA 110 MECTY IMPOBEICHHUS HUTOTOBOTO COYMHECHHMS; I YYACTHHKOB HTOT'OBOTO
U3N0XKeHUs — opdorpaduuecKkuil U TOJKOBBIN CIOBAPH, BBIJJAHHBIC IO MECTY MPOBEICHUS
HUTOTOBOTO M3JI0KEHUS;

-MHCTPYKIIUH JJIs1 YYACTHUKOB UTOTOBOTO COUMHEHHUSI (U3JI0KCHHS );

- YyYaCTHUKOB MTOTOBOTO COYMHEHUS (M3JIOKEHHS) C OTpaHUYCHHBIMU
BO3MOXHOCTSIMH 3I0POBbS, YYACTHHKOB HTOTOBOTO COYMHCHHS (HM3JIOKCHHS) — JCTCH-
WHBAJIHM/IOB U WHBAJIHM/IOB — CTICIIHAIbHBIC TEXHHUECKUE CPeACTBa (TIPU HEOOXOAUMOCTH);

-JiekapcTBa (Ipu HEOOXOIUMOCTH);

-MIPOAYKTHl TMWUTAaHWSA IS JIONMOJHUTEIBHOTO TpremMa muim  (TepeKyc),
OyTWIMpOBaHHAsI MUTHEBAsl BOJA IMPHU YCIOBUHU, YTO YIMAKOBKA YKa3aHHBIX IMPOIYKTOB
MUTAaHUS W BOJBI, a TaKKE€ MX MOTpeOJieHue He OYOyT OTBJIEKATh APYTHUX YYaCTHUKOB
UTOTOBOTO COYMHEHHS (M3JIOKEHMs]) OT HAMUCAaHUS HMMH HWTOTOBOTO COYMHEHHS



(n3moxeHus) (MpU HEOOXOTUMOCTH ).

Haunnas c¢ 09:45 nonyuuth OT pPyKOBOAMTENS TEMbl COUYMHEHHS (TEKCTBI IS
UTOTOBOTO U3J0KEHHUsA). Tembl COYMHEHHMs] MOTyT OBbITh pacreyaTaHbl Ha KaXkJI0TO
yYacTHHMKAa WJIM pa3MELIeHbl Ha JIOcKe (MH(OPMAIMOHHOM CTEHJE) — B JaHHOM cCllydae
YJIEH KOMUCCHUH T10 MPOBEACHUI0 UTOIOBOI'O COUMHEHUS (U3JI0KEHUS) MTOATOTABINBAET HA
nocke (MHPOPMAIIMOHHOM CTEH/IE) TEMbI COUNHEHHS.

TekcT s U3I0KEHUsT PaclevaThlBaeTCsl AJI1 YYACTHUKOB HMTOIOBOIO M3JI0KEHMS
C paccTpoiicTBaMH ayTUCTUYECKOTO CIEKTpa, C HapyLICHUSIMH OMOPHO-IABUTATEILHOTO
amnmapaTa, CIENbIX, CIA0OBUIAIINX, TIJIyXHUX, MO3JAHOOIJIOXIIUX U  CJIAOOCHBIIIAINX
YYaCTHUKOB HTOTOBOTO M3JI0XKEHUSA. TEKCT M MTOrOBOIO U3JIOKEHHUS BbLIAETCA
YYaCTHHUKaM JJI YTEHUS U IPOBEJEHUS MOATOTOBUTENbHON paboTsl HAa 40 MuHyT. B 3TO
BpEMsl YYaCTHUKM MOTYT paboTaTb C UYEPHOBHUKAMH, BBIIUCHIBAs KJIKOYEBBIE CJIOBA,
COCTaBJISIsl IUIaH M3JIOKEHUs1 (TepenuchiBaTh TEKCT JUIsI MTOTOBOTO H3JIOKEHUS B
yepHOBUKH 3anpeunieHo). [lo ucreuenun 40 MHUHYT 4i€H KOMHUCCHUU MO MPOBEIEHUIO
UTOTOBOTO COYMHEHMS (M3JIOKEHMs) 3a0upaeT TEeKCT MJii WTOTOBOTO H3JIOKEHUS, U
YYaCTHUKH NIPUCTYTAOT K HAIMCAHUIO UTOIOBOTO U3JI0KEHMSL.

JUis  TIyXuX, TO3AHOOMVIOXIIMX M  CJIA0OCHBIIIANIMX YYaCTHUKOB HTOTOBOTO
U3JI0KEHUS TIPU HEOOXOAMMOCTH (BMECTO BbIJauM TEKCTa JJII UTOIOBOIO M3JIOKEHHUS Ha
40 MUHYT) MOET OBITh OCYILIECTBIIEH CYpAONEPEBO TEKCTA JJIsi UTOIOBOTO U3JI0KEHHUS (0
HEOOXOAMMOCTH O0O0€eCledeHus: CypAonepeBoja TEeKCTa Uil HWTOIOBOIO  H3JI0KEHHUS
coo0I11aeTcs BO BpeMsl 0Ja4H 3asiBJICHHS HA y4aCTUE B UTOTOBOM M3JI0KEHUH ).

Jlo Hayajna HUTOroBOro COYMHEHHsI (M3JI0OKEHHS) 4YJeH KOMHCCHH IO
NMPOBEAEHUI0 NTOTOBOI0 COUMHEHNS (M3JI0KEHUS) TOJIKEH

HNPOBECTH MHCTPYKTAX YYACTHUKOB HUTOIOBOIO COYMHEHMS (M3JI0KEHHs), KOTOPBII
coctouT u3 AByx uyacteil. IlepBag wacTe wuHcTpykTaxa mnpooautcs a0 10:00 mo
MECTHOMY BpEMEHHU U BKJIIOYAeT B ce0s MH(OPMHUPOBAHME YYACTHUKOB O MOPSAKE
IIPOBEJCHNUS UTOTOBOIO COUYMHEHUS (M3JI0KEHHS), B TOM YHUCIIE O ClydasX YJaJEeHUs C
UTOTOBOTO COYMHEHHS (M3JO0XKEHMS), NPOJOJDKUTENBHOCTH HAMHMCAaHUS HTOTOBOTO
COUMHEHUS (U3JI0KEHHS), O BpEMEHU U MECTE O3HAKOMJIEHHSI C PE3YJIbTATaMU HUTOTOBOTO
COUMHEHHUs1 (U3JOXKEHHdA), a TaKkKe O TOM, UYTO 3alUCHd Ha YEPHOBHKAX He
00pabaThIBalOTCS M HE IPOBEPSIIOTCS;

BBIIaTh YYaCTHUKAM MTOTOBOTO COYMHEHUS (M3JI0KEHUs) OJaHKU pPErucTpalui,
OJIaHKM 3alKcH, YepHOBUKH, opdorpaduueckue cioBapu (opporpapuueckue U TOJIKOBbIE
CJIOBapy Uil YYaCTHUKOB MTOTOBOIO H3JIOKEHUS), WHCTPYKUUH JUISI YYaCTHUKOB
WUTOTOBOT'O COUYMHEHHUSI (U3JI0KEHHUS);

IIPOBECTH BTOPYIO YaCTh MHCTPYKTaxa, KOTopas HaunHaercs He panee 10:00;

O3HAKOMUTH YYaCTHUKOB UTOTOBOT'O COYMHEHUS (M3JI0KEHUS) C TEMaMH UTOTOBOTO
COYMHEHHUS (Ha3BaHUEM TEKCTa IS U3TIOKEHUS) (CoaepKaTeTbHOE KOMMEHTHPOBAHHUE TEM
UTOTOBOTO COYMHEHUS ¥ TEKCTOB JIJIsl HTOTOBOT'O M3JI0XKEHUSI 3aPEIEHO);

1ocje O3HAKOMJIGHHMS JlaTh YyKa3aHHE YYacCTHUKaM HWTOTOBOTO COYMHEHUS
(M3710’KeHUs) TMPUCTYNHUTH K 3allOJIHEHUIO PETHCTPANMOHHBIX TOJEH OJIaHKOB MTOTOBOTO
COUMHEHHUsl (M3JIOKEHHS), yKa3aTb HOMEpP TEMbl HTOTOBOTO COYMHEHMS (TEKCTa s
W3IJI0XKEHNUS );

JaTh yKa3aHUE yYaCTHUKAM WTOTOBOTO COYMHEHUS (M3JI0KEHUS) 3amucaTh B OJaHK
3alMCcy Ha3BaHWE BHIOPAHHOW MMU TEMbI COUMHEHHMS (TEKCTa ISl U3JI0KCHHUS );

OPOBEPUTh MPABUIBHOCTh 3alOJHEHHUS YYaCTHUKaMU MTOrOBOTO COYMHEHUS
(M3I10’KE€HUs1) PETUCTPALMOHHBIX TIOJed OJaHKOB, B TOM YHCJIE€ NPOBEPUTH OJaHK
perucTpanuu 1 OJaHKW 3aIUCH KaKJOTO YYaCTHHUKA UTOTOBOTO COYMHEHHS (M3TIOKEHHS)
Ha KOPPEKTHOCTb BIMUCAHHOTO YYaCTHUKOM MTOTOBOTO COYMHEHHS (M3JI0KEHHUs) KojJa
BUJa pabOThl, HANMEHOBAHMS BUJIAa pabOT, HOMEpPA TEMBI;

OOBSBUTH Hadajao, NPOAODKUTEIIEHOCT W BpEeMs OKOHYAHHUS BBIMOJTHCHUS
WTOTOBOT'O COYMHEHHMs (M3JI0KEeHMs) U 3adUKCUPOBaTh MX Ha JocKe (MH(POpMAIMOHHOM



CTEHJIC).
IIpoBeneHue UTOroBOro U3JI0KEHUS

[Ipu mpoBeneHUH W3MOKEHUS TEKCT I M3JI0KEHUS 3a4UTHIBACTCS yYaCTHUKAM
WUTOTOBOTO W3JIOKEHUS BCIYX TPWXKABI TOCie OOBSBICHUS Hadajga TPOBEIACHUS
u3noxkenus. UutepBan MeXy YTEHUEM COCTaBIISIET 2 MUHYTHI.

Jlist  y4acTHHKOB HWTOTOBOTO M3JIOKEHUS C PACCTPOMCTBAMHU ayTHUCTHYECKOTO
CIEKTpa, C HAPYUICHUSIMU OIOPHO- JIBUTATEIBHOTO amnmapara, CIENbIX, CIabO0BUIAIINX,
TIIYXHX, TMO3THOOTJIOXITUX M CIIA0OCIIBIIIANIUX YYACTHUKOB UTOTOBOTO M3JIOKCHHS TEKCT
JUISE. UTOTOBOTO H3JIOKEHHS BBIJACTCS ISl YTEHUS M TPOBENEHUS MOATOTOBUTEIBHOU
pabotel Ha 40 MUHYT mOce OOBSBIICHUS Hadaja MPOBEJACHUS U3NIOXKEHUA. B 310 Bpems
YYaCTHHKH MOTYT pa0OTaTh ¢ YEPHOBHKAMH, BBINKCHIBAS KIFOYECBBIC CIIOBA, COCTABIISS
IJIaH W3JI0KEeHHsI (NEepenuchiBaTh TEKCT [JIsi MTOrOBOIO M3JIOKEHHS B UYEPHOBUKHU
3anpenieHo). [lo ucreyennn 40 MHUHYT 4YjieH KOMHCCHUHM IO MPOBEIECHUIO HUTOTOBOTO
COunMHEHUs1 (M3JIOKEHHs) 3a0UpaeT TEKCT IS WTOTOBOTO W3JIOKCHHS, W YYaCTHHKHU
MPUCTYIAIOT K HAMMMCAHUIO HTOTOBOT'O U3JIOKCHHUS.

Jist TIyXux, TMO3JHOOMVIOXIIUX W CJIa0OCIHBIIIANUX YYaCTHUKOB HWTOTOBOTO
M3JIOKEHUS TIPU HEOOXOAMMOCTH (BMECTO BBIJAUM TEKCTA JIJISI UTOTOBOTO M3JIOKECHHS Ha
40 MUHYT) MOXET OBITh OCYIIECTBIICH CYypOTIEPEBO TEKCTA JIJISI HTOTOBOTO M3JIOKEHHUS (O
HEOOXOIMMOCTH oOOecreueHus CypAoINepeBoia TEeKCTa JUIi HMTOrOBOIO  M3JIO0XKEHUS
coo0Iaercs BO BpeMs MMOJayd 3asBIICHUS HA yYaCTHE B UTOTOBOM U3JIOKCHHH).

Jlnst  crnemblx W CcHaOOBUISANIMX YYAaCTHUKOB HTOTOBOTO HM3JIOKEHHUS IIPHU
HEO0OXO0IMMOCTUMOXKET OBITh OCYIICCTBIICH MEPEBO] TEKCTA JJISI HTOTOBOT'O M3JIOKCHUS Ha
penbedHo-Toueunbii mpudT bpaitng (o HeoOXoauMocTH 00ecTIeUeHHs MepeBoia TEKCTa
JUISE UTOTOBOTO W3JIOKEHUSI COOOIIaeTcsl BO BpeMsl TOJA4M 3asBICHHUS Ha ydacThe B
HUTOTOBOM M3JI0KEHHH ).

Bo BpeMs nmpoBeieHHsI UTOTOBOT'O COYMHEHUS (M310KEHUs) yUaCTHUKAM UTOTOBOTO
counHeHus: (M3JI0KEHUs) 3alpelieHo UMEeTh MpHu cebe cpeacTBa CBsA3H, POTO-, Ay TUO-U
BHJICOAMNTIAPATYPYy, CIPABOYHBIC MaTepHaIbl, MUCHMEHHBIC 3aMETKU W HWHBIC CPEJCTBA
XpaHeHUs ¥ Tiepeaaun uHbopmaiuu, coocTBeHHbIe opdorpaduueckue u (WIM) TOTKOBBIS
CIIOBapu. YUYaCTHHKAM WTOTOBOTO COYMHEHHS (M3JIOKEHMS) TakKe 3ampeniaeTcs
MOJIB30BAThCSl TEKCTAMH JIMTEPATYPHOTO MaTrepHuayia (XyI0KECTBEHHBIC MPOU3BEIICHUS,
JTHEBHUKH, MEMYaphbl,ITyOIHIIMCTHKA, IPYTUE JINTEPATYPHBIC NCTOUYHUKH ).

Bo BpeMms mpoBeseHHs] UTOTOBOTO COYMHEHUS (M3TI0KEHHUS) WIEHaM KOMHCCHH IO
MPOBEJICHHUIO UTOTOBOTO COUYMHEHUs (M3JIOKEHHs) 3allpelieH0 UMETh Mpu cebe cpeicTBa
CBsi3M, (HOTO-, ayAuo- W BHJIEOANIAPATYpPy, CIPABOYHBIE MATEPUANBI, MHCHMCHHBIE
3aMETKH M WHBIC PEJICTBA XpaHCHUS W Tepenadyd MHPOpPMAIUU, OKa3bIBaTh COJCHCTBUE
y4aCTHUKAM MUTOTOBOTOCOYMHEHHUSI (M3II0KEHHUS ).

B cnyuae HexBaTkm Mecta B OJaHKE 3amUCH JUIS BBITIOJIHEHUS HWTOTOBOTO
COUYMHEHUS (M3JI0KEHUS), MO 3aIpOCy YYACTHUKA HTOTOBOTO COYMHEHUS (M3JI0KEHUS)
YJIEHBl KOMHCCHHIIO MPOBEACHUIO UTOTOBOIO COUYMHEHUS (M3JI0KEHUS) BBIAAIOT MY ellle
olMH OJIaHK 3aIMCH JOTIOJHHUTEIBHO (Janee — JOMOTHUTEIBHBIN OJIaHK 3amucu). B mome
«JIuct No» ujeH KOMHCCHHM TIO TPOBEJCHHUIO MTOTOBOTO COYMHEHUS (HM3JIOKEHHS) MPHU
BbIJIaue JOIOJIHUTEILHOTO OJlaHKa 3alMCH BHOCHUT TOPSIKOBBI HOMEp JIMCTa PabOTHI
ydyacTHUKa (mpu 3ToM JuctoM Ne 1 sBisieTcsi OCHOBHOM OJaHK 3amucu), a Takke
MEPEHOCUT B JOTIOJTHUTENLHBIN OJIAaHK 3aliCH UTOTOBOTO COYMHEHUS (M3JI0KEHUS) KOJI
paboT (ko1 paboTHI JOJKEH COBIAIaTh C KOJOM Pa0OTHl HA OJIAHKE PETHCTPALINH).

[To mepe HEOOXOOUMOCTH YYaCTHUKAM MTOTOBOIO COYMHEHUS (M3JIOKEHUS)
BBIJIAIOTCS] YEPHOBUKH.

B ciyuae ecium y4yacTHUK WTOTOBOTO COYMHEHMS (M3JIOKEHMS) 1O COCTOSHUIO
3I0POBbSI WU JPYrUM OOBEKTUBHBIM MPHUYMHAM HE MOXKET 3aBEpIINTh HaIHMCaHUE
HUTOTOBOTO COYMHEHUS (M3JIOKEHUS), OH MOXET MOKUHYTh MECTO MPOBEIICHUS UTOTOBOTO
counHeHus1 (M3JIOKeHHs). UJIeHBl KOMHCCHHM TIO TIPOBEJACHHIO HMTOTOBOTO COYMHCHHS



(M3710XKEHUsI) COCTABISIIOT «AKT O JOCPOYHOM 3aBEPIICHUM HAMHCAHHUS UTOTOBOTO
COYMHEHHS (M3JI0KEHHUS) MO YBaXHUTENbHbIM mnpuunHam» (dpopma HMC-08), BHOCAT
COOTBETCTBYIOIIYyI0O OTMETKYy B (opmy HC-05 «BemomMocTh MpOBEACHUS HUTOTOBOTO
COuMHEeHUs (M3J0KeHHs) B ydeOHoM kaOmHeTre OO (mecte mpoBeneHHs)» (y4aCTHHK
UTOTOBOTO COYMHEHHMs (M3J0KEHUS) JOJDKEH ITOCTABUTh CBOKO IOJIUCH B yKa3aHHOU
dbopme). B OmaHke perucrpanuu yKa3aHHOTO YYaCTHHKA HWTOTOBOTO COYMHCHUS
(u3noxenusi) B noje «He 3akoHYMI» HEOOXOMMO BHECTH OTMETKY «X» JJIsl ydeTa MpHu
opraHu3ainuu npoepku. Buecenne ormerku B none «He 3axkoHUMm» moaTBep:KIacTCs
MOJANUCHIO YJIEHA KOMHUCCHUIIO POBEACHUIO UTOTOBOTO COUMHEHHUS (M3JI0KEHHUS).

B caywae ecnm  y4yacTHMK UWTOTOBOTO COYMHEHMS (M3JIOKEHMS) HapyLIWI
YCTaHOBJIEHHBIE TPEOOBAHMSI, OH YAAJSETCS C UTOTOBOTO COUYMHEHHUS (M3N0KeHHs ). UneH
KOMHUCCHM IO TPOBEICHHUIO UTOTOBOTO COYMHEHMS (M3JI0KEHHUS) COCTaBISET «AKT 00
yAAJIEHUW YYaCTHHKA WTOTOBOTO counmHeHus (u3ioxkeHus)» (dpopma MC-09), BHOCHUT
COOTBETCTBYIOLIYI0 OTMeTKY B (opmy MHC-05 «Bemomocth mnpoBeneHUss HUTOTOBOTO
counHeHusi (M3NokeHus) B ydeOHom kabunere OO (MecTe mpoBeaeHHs)» (YUaCTHHUK
UTOTOBOTO COYMHEHUsS (U3JI0KEHHSA) JOJDKEH IOCTaBUTh CBOKO MOJIMUCH B YKa3aHHOMU
dbopme). B Onanke peructpanuu yKa3aHHOTO Y4YaCTHHMKAa HWTOTOBOIO COYMHEHUS
(u3n0XeHus1) HEOoOXOJUMO BHECTH OTMETKYy «X» B Tmoie «YpaaneH». BheceHue
OTMETKM B IoJIe «YJaleH» TMOATBEPKIACTCS IMOANMCHI0 YI€HAa KOMHUCCUHU I10
MIPOBE/ICHNIO UTOTOBOI'O COUMHEHUS (M3JI0KEHNUS).

B cnyuyae cpauM HUTOTOBOrO COUYMHEHHUS (M3JIOKEHMS) YYACTHUKOM COYMHEHHS
(U3710)keHUs)B YCTHOM (hopMe 4IEH KOMHMCCUHU IO IMPOBEIEHUI0 UTOTOBOIO COYMHEHUS
(M3110’keHNs1) BHOCHUTB OJIaHK pPErucTpalnyy yKa3aHHOTO YYaCTHHKA HTOTOBOTO COYMHEHUS
(M3M0’KEeHMS) COOTBETCTBYIOIIYIO OTMETKY «X» B moyie «B ycTHO#l dopme» u 3aBepsier
CBOCH MOJNMUCHI0O BHECEHHE YKa3aHHOM OTMETKH B CIHEIUAIbHO OTBEACHHOM IOJ€ s
MOCIICYIONIEH KOPPEKTHON MPOBEpKHM U 0O0pabOTKM OJIAHKOB HWTOTOBOTO COUYMHEHUS
(m3noxxenus) Takoro ydactuka. B ¢opmy MC-05 «BemomocTs mpoBeAeHHS WTOTOBOTO
COUYMHCHHS (M3JI0KEeHHS) B yuyeOHOM KabOmHeTe o0pa3oBaTebHOW opraHu3anuu (Mecrte
NIPOBECHNSA)» HEOOXOAMMO TaKKe BHECTH OTMETKY B mose «CraBan B yCTHOH (opme
(OB3)».

3aBepuieHe MPOBeAeHUS UTOTOBOT0 COUMHEHNS (M3JI0KEHUA)

3a 30 MUHYT ¥ 3a 5 MUHYT 10 OKOHYaHHUS MTONOBOTO COYMHEHUS (M3JI0KEHMUS)
YJIEHbl KOMHUCCHUHM [0 TPOBEACHHIO MTOTOBOTO COYMHEHUS (M3JIOKEHHsS) COOOIIA0T
Y4aCTHHUKAM HMTOTOBOTO COYMHEHHUS (M3J0XKEHHsS) O CKOPOM 3aBEpLICHUHM HalMCaHUs
WUTOTOBOTO COUYMHEHHSI (M3JIOKEHUSI) U O HEOOXOAMMOCTH TEPEHECTH HaIUCAHHBIE
COUMHEHHUs1 (M3JIOKEHMs]) M3 UEpPHOBUKOB B OJIaHKM 3amucu (B TOM 4HCIE B
JIOTIOTHUTEIbHBIE OJIaHKHU 3aIUCH).

Y4YacTHUKM MTOrOBOIO COYMHEHUS (M3JIOKEHMS), JOCPOYHO 3aBEPILUMBIINE
BBINIOJIHEHUE MTOTOBOIO COYMHEHHUS (M3J0KEHHUs), CIAl0T OJIaHKU perucrpauuu, OJaHKd
3aMMCH, JTOTIOJHUTENbHbIE OJAaHKU 3alKiCH, YEPHOBHKU W TMOKHUJAIOT 00pa30BaTENbHYIO
OpraHu3aluio (MECTO MPOBEACHUS UTOTOBOTO COYMHEHHUS (M3JIOKEHUS), HE J0XKHUIASCh
YCTaHOBJIEHHOTO BPEMEHH 3aBEPIICHUSI UTOTOBOI'O COUMHEHUS (M3JI0KEHU).

[To wucTeyeHHH YCTAaHOBJIEHHOTO BpPEMEHM 3aBEPUICHUS HMTOrOBOIO COYMHEHUS
(M370XKeHUs1) YJeHbl KOMHUCCHUU TIO TPOBEICHUIO HUTOTOBOTO COYMHEHUS (HM3JI0KEHUS)
OOBSIBISIIOT 00 OKOHYAHUH BBIIOJIHEHUH UTOTOBOTO COUMHEHUS (M3JI0KEHHUSA) U COOUPAIOT
Yy YYaCTHUKOB HWTOTOBOT'O COUYMHEHHUS (M3JI0KEHUS) OJIaHKM PErucTpariu, OJJaHKH 3alucu
(momoTHUTENBHBIE OJTAHKH 3aIUCH ), YePHOBUKH.

UiieH KOMUCCHH TIO POBEICHUIO UTOMOBOTO COUMHEHUS (M3JI0KEHHUS) CTaBUT «Z» B
oOnactu OnaHka 3anucu (WM JOMOJHUTEIBHOrO OJaHKa 3alucu), OcTaBUIeics
HE3aIl0JHEHHOM.

B Onankax perucTpanuy Y4YaCTHUKOB WTOTOBOTO COYMHEHHUS (M3JI0KEHUs)
HeoOxonuMo 3anoyiHuTh nosie «KommyecTBo OnaHkoB 3anucu». B ykazanHoe mone



BIIUCHIBAETCS TO KOJMYECTBO OJIAHKOB 3allMCH, BKIIIOYas JIOMOJHUTENbHBIE OJaHKU
3anucu (B clly4ae €CJIM TaKhe BbIAABaJUCh MO 3alpoCy y4YacTHUKA), KOTOpOE ObLIO
BBIJITAHO YYaCTHHKY.

3anojgHAI0T COOTBETCTBYIOIIME OTUeTHble (opmbl. B cBOl ouepenb, y4yacTHUK
mpoBepsieT JaHHble, BHeceHHbIe B dopmy MC-05 «BemomocTh mpoBeneHHUs WTOTOBOTO
counHeHus (M3n0keHus)B yueoHoM kabunere OO (MecTe MpoBEACHMS )», TIOATBEPK 1A UX
JIMYHOU MOOITUCHIO.

CoOpaHHble ONaHKW perucTpanuu, OJaHKWA 3alucu (JIOMOJHUTENbHbIE OJaHKU
3aImcH), YSPHOBUKH, a TaK)KE OTYECTHBIE (DOPMBI IS MPOBEACHHSI UTOTOBOTO COYMHEHUS
(M3MOXKEHUS) WICHBI KOMUCCHHM TIO TPOBEACHUIO HTOTOBOTO COUYMHEHHS (U3JIOKECHUS)
NepeaT PyKOBOIUTEN0 00pa30BaTEIbHON OpraHU3aluu.
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